Message

From: Schumacher, Brian [Schumacher.Brian@epa.gov]
Sent: 7/10/2017 3:28:11 PM
To: Gallagher, TheresaA [gallagher.theresaa@epa.gov]; Contreras, Jan [contreras.jan@epa.gov]; Gardner, Steve

[Gardner.Steve@epa.gov]; Heithmar, Ed [heithmar.ed@epa.gov]; Johnson, Jeffre [Johnson.Jeffre@epa.gov]; Jones-
Lepp, Tammy [jones-lepp.tammy@epa.gov]; Momplaisir, Georges-Marie [momplaisir.georges-marie@epa.gov];
Morgan, Jade [Morgan.Jade@epa.gov]; Osemwengie, Lantis [osemwengie.lantis@epa.gov]; Rosal, Charlita
[rosal.charlita@epa.gov]; Schumacher, Brian [Schumacher.Brian@epa.gov]; Sibert, Christopher
[Sibert.Christopher@epa.gov]; Solomon, Paul [Solomon.Paul@epa.gov]; VanEmon, Jeanette
[VanEmon.Jeanette@epa.gov]; Varner, Katrina [varner.katrina@epa.gov]; Werkema, Dale [Werkema.D@epa.gov];
Williams, Alan - LV ORD [Williams.Alan@epa.govl]; Zimmerman, John [Zimmerman.JohnH@epa.gov]; Mahaffey,
Shane [mahaffey.shane@epa.gov]; Nancelr, Trevor [NancelR. Trevor@epa.gov]; Siska, Emily [Siska.Emily@epa.gov];
Grangaard, Bunny [Grangaard.Bunny@epa.gov]; Moresco, Maryann [Moresco.Maryann®@epa.gov]; Scuderi, Sheila
[Scuderi.Sheila@epa.gov]; Andrews, Robert [Andrews.Robert@epa.gov]; Baker, Todd [Baker.Todd@epa.gov];
Barbour, Janet [Barbour.Janet@epa.gov]; Broadnax, Kevin [Broadnax.Kevin@epa.gov]; Greenfield, Steven
[Greenfield.Steve@epa.gov]; Jackson, Susan [lackson.Susan@epa.gov]; Porras, Raina [Porras.Raina@epa.gov];
Pridgen, Sandra J. [Pridgen.Sandra@epa.gov]; Richardson, Jon [Richardson.Jon@epa.gov]; Tankersley, Eva
[Tankersley.Eva@epa.gov]; Christensen, Jay [Christensen.Jay@epa.gov]; Daughton, Christian
[Daughton.Christian@epa.gov]; Ebert, Donald [Ebert.Donald@epa.gov]; Fong, May [fong.may@epa.gov]; Gregorio,
Maria [Gregorio.Maria@epa.gov]; Heggem, Daniel [Heggem.Daniel@epa.gov]; Huang-Farmer, Kuen [Huang-
Farmer.Kuen®@epa.gov]; Kepner, William [Kepner.William®@epa.gov]; Lin, John [Lin.John@epa.gov]; Moore, Rose-
Marie [Moore.Rose-Marie@epa.gov]; Nash, Maliha [Nash.Maliha@epa.gov]; Pitchford, Ann
[Pitchford.Ann@epa.gov]; Quackenboss, James [Quackenboss.James@epa.gov]; Brimer, Julie
[Brimer.Juanita@epa.gov]; Waddle, Anthony [Waddle.Anthony@epa.gov]; Branson, Robert
[Branson.Robert@epa.gov]; Cicon, Charlotte [cicon.charlotte@epa.gov]; Grossmann, Pam
[grossmann.pamela@epa.gov]; Harris, Tad [Harris. Tad@epa.gov]; Hineman, Richard [Hineman.Richard@epa.gov];
Hodges, Michael [Hodges.Michael@epa.gov]; Kinyon, Dan [Kinyon.Dan@epa.gov]; Nance, TrevorL
[Nance.Trevor@epa.gov]; Steele, Richard [Steele.Richard@epa.gov]; Stephens, John [Stephens.John@epa.gov];
Swedberg, Peter [Swedberg.Peter@epa.gov]; Totten, Johnjel [Totten.Johnjel@epa.gov]; Wheeler, Paulette
[wheeler.paulette@epa.gov]; Williams, Johnny [Williams.Johnny@epa.gov]

CcC: Schumacher, Brian [Schumacher.Brian@epa.gov]; McKim, Beverly [Mckim.Beverly@epa.gov]; Garland, Jay
[Garland.Jay@epa.gov]; Buckley, Timothy [Buckley.Timothy@epa.gov]; Watkins, Tim [Watkins.Tim@epa.gov]; Orme-
Zavaleta, Jennifer [Orme-ZavaletaJennifer@epa.gov]; Behymer, Thomas [Behymer.Thomas@epa.gov]

Subject: Office Clean Up Days - July 12-13, 2017

Attachments: INVENTORY GUIDE OF COMMON RECORDS 2017.doc; Records Management Responsibilities Guidance - LV 7-10-
2017.docx

Folks,

Although it may seem like a long way off, it is time to start thinking about cleaning up our
oftices. Whether you are retiring, moving across the country, or moving to a new office somewhere in LV, this
email applies to you. 5o to help put you in the moeod and the right frame of mind, we will be scheduling a
series of Recycle/Clean Up days. The first days will be this Wednesday and Thursday — July 12-13.

To make this a successful start, here are a few things for vour consideration:

1} We will be placing extra recycle bins with wheels around the EXC and CHL buildings. Just look for the
signs or the blue bins. Since they are on wheels, please feel free to wheel them into your office and fill
them up.

2} Be careful not to throw out records. Attached are 2 documents that will help vou determine if have

records that need to be kept. I you have any doubts, call Paulette Wheeler at x2528,

if you have a lot of things to shred, we have a large shredder with wheels on the first floor of the EXC

near the elevator. Please take i, shred whatever you need, and return it

[EN]
e

ED_002772_00001051-00001



4) Flectronic recycling can still be done by placing it in the cardboard E-waste boxes in each building or by

bringing it to the EXC and placing it in the large cardboard bin near the elevator.

5} if you have other office equipment {e.g., old printers or things with property tags on them} that needs

to ba excessed, let us know and we’ll get started on getting rid of it for you.

Remember that when we move off the UNLY campus, we will presumably have smaller offices so your
new office space will be limited. Please take advantage of this opportunity. if the bins get full, please call

Robert at %2613 or myself and we'll get them emptied for you. Thank you.

Brian

Brian Schumacher, PFh.D.

Associate Director for Science

Exposure Methods & Measurement Division
National Exposure Research Laboratory

US EPA Office of Research and Development
Tel: {702} 798-2242

Schumacher brianfepa gov

Local Address:
Q44 E. Harmon Avenue
Las Vegas, NV 89119-6748
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